Appendix A


	Oxford    
	PGMDE


OXFORD DEANERY CRITERIA FOR PRACTICE APPROVAL ON THE RETAINER SCHEME

To provide a suitable environment for a doctor working on the Retainer Scheme it is important that the practice within which the doctor is working is able to provide a suitable environment for such a doctor.  Please find below the criteria against which such practices will be assessed with a view to approval.

Please note that all training practices will have been expected to fulfil these criteria as part of the approval process to be a training practice with the exception of item 10.  In non-training practices it is expected that the practices will either fulfil these criteria, or will be moving over a time scale agreed with the Director of Postgraduate General Practice Education, towards the achievement of these minimum criteria set out below.

1
All medical records and hospital correspondence must be filed in practice notes, in date order.

2
Appropriate medical records must contain easily discernible drug therapy lists for patients on long term therapy.

3
Practices will be moving towards a position of having all medical records containing a summary of important clinical information which is regularly updated.

4
All practices should have methods for monitoring prescribing habits.  They should have a practice formulary or a prescribing list and a policy on how the list is reviewed and implemented.

5
All practices should have a library containing a selection of books and journals   relevant to general practice.  

6
All practices must be committed to and undertaking medical audit.

7
All practices are expected diligently to observe and teach the professional guidance contained within the GMC publications, “Good Medical Practice” and “Maintaining Good Medical Practice”.

8
There will be a named educational supervisor for the doctor in the training post.

9
For each session for which the doctor in training is present there will be a named clinical supervisor.

10
Practices employing a doctor on the Retainer Scheme will be expected to use a formal contact of employment (a model contract is available from the BMA)  
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